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1_ Applicntion Date

T-1Y-72

. Insfﬁuff{0l!7 ' Scc ssparate inatructions for completion of § FOR RECORDS MABAGEMENT DIVISTON USE. i

\
: te Completed
front and reverge of this forn Sign oruguml and two copttl Date Received Application No Late Comp

2 A.ency lppllcnllon fo . neoex

- MS605

nd, foruaﬂa to E:partn-nt ‘of Arch;vcn and Hl-tory Aetcntton
)

NUV 2 9 1@72 3 30 DEC : 1972

Racorde Management Gfficer. )

Atlanta, Georgia 30334
T. ION REQUESTED

3 AGthY, Divisicn, Subdivision & Aalln|llerln| Office Addrens Perlon to CGEQIP‘
.

State Merit System . ' '
Examination Division
244 Washington Street, S. W. Room 572

Frances C. Balkcom
L Working Tivle, - Tel. Wo. .
. Division Director | 656-2720 o]
[X] ESTABLISH DISPOSITION STANDARD; Ej~ﬁf§ﬁGSE”6F’PﬁEéENT'ﬁécUMﬁLATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
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9-Exact_SerieS'Title

.Earliest & Latest
Dates of Series

1943 to date Veterans Preference Card File B 7 ) .
1‘?‘What is the function of the office in which thls record serles is created’ feet T

These records accumulate as a result of administering a statewide program of
Personnel Administration and are created as-a result of examining applicants
for positions to determine eligibility for employment, including scheduling
examination, making reservations, making public announcements, providing

place of examination, developing examinations, conducting tests, grading exams,
notifying applicants, providing information to Personnel Transactions Division
State law provides that veterans and certain veterans, wives and widows may
have points added to their earned passing ratings in examinations for entrance

to the classified serv1ce and establish preference for retention in reduction
in force, *"°°° ' ST I‘

- - s - -~
T rf oo s coo- ol o~ s

11. This file contains the following documents (1nclude form numbers and titles, if any,
and flle arrangement ).

(1) File relates to the establishment of entitlement to additional points on
examination and retention points on reduction in force.

(2) Veterqns Preference points cards MS 20 -43

- s Bl o= o i — - MRS i - T 5 AN N-T

(3) Filed in alphabetical order i

emem-- e ST - Seoo NTTACH SAMPLES OF THE FILE .~ 7 % v2n -7 2 v io”

12 . BEQUTPKERT OCCHPIED Ro. of pravers Cu. Ft. of Records

#o. of Dravers Cu. Ft. of Records

ARRUAL RATE

. OF ACCUMULATION ' 1 - 4
Letter-alze File Dravers =

E——
In Officela) In Storage Areaia}

Lagal- .11! File Drawers Fisor Space Occupied (Squsre Feet)

S~ _ax 5" card file 13 5.1.0 5

This All Prier
Year's ' : Yearw'
. e NG Sy

AVERAGE DAILY REFERENCES
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* 5 pAeES T
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QUESTIONNAI RE Place an “x” in the proper column. If anaver ls "YES," please explain ? YES NO 5
13. Is this the Record 005% of the series? ' ' P -« I O B
' ! " i . :
1k, ere a duplicatign.of. this series in anoth £i e . ’ X |
JA-?)p cgnt% c%%plﬁ%?'erlﬁlcé' how]é%ere,r:%:?lsér% iasn%o %ﬂpci .c]é%elo%r o %g;n){) oyee (x- 1]
15. Is the information contained in this series ever summerized or published? [[] [x

Attach copy of summary or publication. _ : 7 -
16. Does the serids contain classified information requiring security handling? =~ | ].7[X]

- A T R

17. Does the series initiate, amend or terminate agency policies and procedures? =~ [ ] [X]
18. Could the function be performed if the files were lost or destroyed? [x] [ 1]
Re-establish all veterans preference _
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? {1 K1 |
20. Does the record series.provide data as input to an EDP file? [(X] [ ]
2l. Does the record series contain doéﬁméntation'p?odﬁcea a8 EDP printout? "~ ° ~ [X] [ ]
il appea in_selected applicant EDP prigtouts, and will become a part of
fi(,io Fen s 1Y 2eqs
22, I%? Re gI-seéebxi)al Svernment 1ssued ilr;sstcrllln&?ieones governing the retention/dispo- .[ ] [X
sition of these files? o . o ~
23. Will there be a'need for thesé records 10,°15 years frém now? If yeés, what? ~ [ ]  [X]
2. REQUIREMENTS. E‘I"hé fol‘owlnngb Eréqﬁlresﬁ the files to be ,}ge}gt ) _5 ;—VML -yhe-ar;s_: ; ﬁ - . -

a.[JSTATE b []STATUFE OF “"c.[JaupfT "~ d.1]FEDERAL e.[ADMINISTRATIVE . f.[ JHISTORICAL
LAW LIMITATION =~ ~PERIOD ° = LAW . DECISION . ,  VALUE
" (Cite Law, Statute, or other reason for the retemtion requirement) . -

"To Bvbid re-establishing preference for large groups of employees e an
and people re-entering state employment.

~

| 25. AGENCY RECOMMENDATIONS. This ngency recommends that the file series be cut off at the end

of each -[]CALENDAR YEAR -[gFISCAL YEAR -[]OTHER ___ L,then:
[ ] Hold in the current files area *  month(s)/ year(s):
[ ] Transfer to [ ] State Records Center [ ] Local Holding Area; hold ___year(s):
[ ] Destroy. , ) . o .
[ ] Transfer to' State Arthives for pérmanent retemtion.” ~ °° 7~~~ 7777 77 € 7
[ ] Destroy immediately after cut-off.”~ ~ ¢ 7 0 7 cooenE otE T e
[x] Other: (Specify) ' A ) e

Destroy after 1977 or when computer fiie;eStablished,-whichevérsbécﬁrswfirstl

R o - e - . . ~

(Indicate briefly rationale for recommendations above/or write additional remarks):
Study 1s underway to put on computer, after which a new standard will be proposed.
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Recogds M‘”.“W”“?W’l /[/‘;;7&/ OTHER REQUIRED SIGNATURES DATE
26 ,/Recomriendations [Ageneq Head/Designeé / - . ) 71
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Attoyney General/Designee
Approved
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